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MSIX Basics –
Resources and Information 

Resources Available

On-line Training by user type
User Manual
Reports Manual
FAQs
Quick Reference
Training Environment Guide

User Access Form
Brochures
2011 Conference Presentations
Changes
MSIX Webinars
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MSIX Basics (cont.) -
District Level User Roles

MSIX User Roles and Responsibilities

User Role Description Functions Allowed Potential Users

School and District Level Roles

MSIX Primary MSIX Primary Users can query student records 
in all states.  This user can also initiate the 
merge and split process for student records in 
his or her state.

• Search, display, and print student records for students in 
all states 

• Initiate merge and split of student records 
• Email notification of an arrival or departure of a student
• Export Student Records to File

• Guidance Counselors
• MEP Data Entry Staff
• Recruiters
• Registrars
• Teachers

MSIX Secondary MSIX Secondary Users can query student 
records in all states.

• Search, display, and print student records for students in 
all states 

• Email notification of an arrival or departure of a student

• Guidance Counselors
• MEP Data Entry Staff
• Recruiters
• Registrars
• Teachers

District Data Administrator District Data Administrators can validate or 
reject near matches, merges and splits of 
student records.  This user can also initiate the 
merge and split process for student records in 
his or her district.  

• Search, display, and print student records for students in 
all states 

• Initiate merge and split of student records 
• Validate or reject record near matches, merges and 

splits
• Resolve data quality issues
• Respond to escalation requests
• Email notification of an arrival or departure of a student
• Export Student Records to File

• State MEP Administrators
• MEP Data Entry Staff
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MSIX Basics (cont.) -
State Level User Roles 

State Level Roles

State Data Administrator State Data Administrators can validate or 
reject near matches, merges and splits of 
student records.  This user can initiate the 
merge and split process for student records 
in their state.  He or she can also resolve 
data quality issues and serve as the primary 
point of contact for escalation issues.

• Search, display, and print student records for 
students in all states 

• Generate Reports 
• Initiate merge and split of student records 
• Validate or reject record near matches, merges and 

splits
• Resolve data quality issues
• Respond to escalation requests
• Email notification of an arrival or departure of a 

student
• Export Student Records to File

• State MEP Administrators
• MEP Data entry staff

State User Administrator State User Administrators establish and 
manage user accounts for users in their 
state.  

• Create User accounts
• Assign User Role(s)
• Update User account information
• Deactivate User accounts
• Reset passwords 
• Access user account-related reports

• State-identified 

State Region Administrator State Region Administrator establishes and 
maintains the regional structure and 
associated districts for states that choose to 
use regions.

• Enable and disable regional structure
• Create new regions
• Associate districts to regions
• Edit regions

• State MEP Administrators
• MEP Data entry staff

MSIX User Roles and Responsibilities

User Role Description Functions Allowed Potential Users
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MSIX Basics (cont.) –
Home Page / Student Search

Click “Student Search” on 
the left navigation panel
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MSIX Basics (cont.) –
Basic Search

At least of one these fields must 
contain data to perform a search
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MSIX Basics (cont.) –
Search Results 
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MSIX Basics (cont.) –
Consolidated View
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MSIX Basics (cont.) –
Historical View
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MSIX Basics (cont.) –
Student Move Notification
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MSIX Basics (cont.) –
Enrollments View
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MSIX Basics (cont.) –
Course History View
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MSIX Basics (cont.)-
Assessment View
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MSIX Basics (cont.) –
Consolidated Record Print View
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